G

mhtx OBERILIZEBIT S

RHERE FIEE
(% 1 hR)

VY & 20214 4 H 1H

A T i e e
a2 ERETE N R\ IE IR BT

BIEE =T
e W iz = Fﬂ \I
- ) /.

=

1 M @ 2021 4H1H



1. B

AFREHFIZ., THRRUCBERTEBRRROER I+ 2 EMEEFET (AREES
BE£%BREL V584813, WREFEFASEBREFIEB L) | UUTF. REES
LWV )) CEDHIEBRFEHREIZOVWT, BREMICIEREME X BLIER. 2. SEULE
F AT, RESLVD) T288CHAOFIEAZED, BRABKOEEELMBRTS
ZLEAMETS,

7k, WEREREEEARRICAZESLEHATIRACIE. 18R & IBUHEIRREHER
HER) LEAHEZDIVLDLET S,

T, YUBRICHBREEZASEBEBE LTV ARWESIR, 2.10Q) FREESZBRLICLSHE
BAAMI T OMER, 22T, ZERVRE! EALR2VWbLO LT3,

2. H AN

21 AFHAWMOBEA LG HRHEEHE

(1) EHEEFRBAEIC L 3 ERBMCEOER, Bt, TERCRE
Q) BREEZALICL BB CHOMER, . THEVRE
(3) T L 3T DR AE

22 AFABOBRALLIABEAETE

) BFHO NMEROKFZFICHKRIHE—FR) CTREINIZIBEXRVZOHTEE

Q) LRUADOHFEFEZIHELAEXHBTH-o T, GCP AL IV TRANEXIZES
THZENREEATVWARAVWIE (EFABREBOE L #ERL)

3. BEMNKEKORTFFICHATIELRHER

31 EHRUVREOFER
BREUETBE2IRZTTIAFEFLOBHBIZLY., UTOWTFhLIIEEOFEFERLZAW
%,
e-A—)V
BB EAL, EESHRETEE DVD-R EDOREEE (ULF, DVD-R&E &V )
790 REVATLADRMERUOREOC JRRENBEKRD VAT A

3.2 BREOFEH
UTOWTAMXIIBEOFEEEAVIEREEXHERET S,
BiE&iAR, BESHATEE/R DVD-R %
BB Y — 3 —
250 RV RT A

3.3 FATRSRENRRDO T 7 ABX
BEDVAT LPRBICEOTIESFASh, +SREREGRHD 77 A NVEXTH
HZLEEAR FALLTUTOZ 7 A VEXZRHWVS,



Adobe Portable Document Format (PDF)
Microsoft Word,” Excel / PowerPoint

34 BRRUREROIFNIBRRUI7ZAIEA
NERBEXHICIT 2 UHNOEROBERICHTIERNERLS) O—BIRERL2NT
(P 26 £ 7 A 1| BT REFBEEXAMRFETERIHEER) b, #F
DEFH L BBLRET %,

35 YATFLMNERES BHHEELTWDIZ LR
(1) ara—F « AT b+ RYF— g
BRERERY——Xix7 79 M RF A (UT, KERVKBIZBW TV AT AL
W) RFIATIHEIIEBNWT, FERBERETHDORBL LT S 2EMATS
TLIIFRARFEETHHIN, v V7OERMELZBERTIDIZE, TOVARAT AN [EX
GEORBIIIHITHICEIPHEIIB T I3 ERNBHERVCHEFBELOFHIZOWT)
-/ (ERZ 174 4 A 1 BT IEARS 0401022 HEALBEAERLRRREED) (ERES
fBet) ICHAELTWAMENRDS, VAT LEZHATIHARIX. THUTOEMG L2
LTWAZ LZHERLEHKT S,
EERUEOEBABICE R (AHHER, FEKER) AHEEhTaZ L
EROREN X2V T4 CRYUSNATBY, HEShEBARTELBRIN B
ERiboTnB D L
Ry 2T o7, YRAMT (BFORy 27 v 7HORBIZETTSZIL) T&37
DEARMWIALINTND I E
REMESHEREINTREY, BERNEELY ) V48X o#iEE LTHATES S
&
LERIM, REXTETHI L
ORBRBERLT7 7 A A HBRIZT— 2 2BITLEBATY, LROESEM~-TZ
&
(2) VAT LEEIH
N\ ARD Y AT L EFATBICHIEoTiE, YU AT LAOFHE, WEICHBELRTEE,
THEHE, AR, REZUTOLBYED DL LEBIC, YRATLOEAFIEZED. 85
R E1T 5,
RIEE  EHERBROE
WHE . VRTFABIIIGRED B
MR BRIEBERN AT LAOFHEICHT B2 EELITD
B AT LAREDDHBEMICRKS

3.6 SNEMARHFEIOHILRATLORA
BROEEGORFEEZITO LDV, £, MESERETHRT I AT L20BT284
i, BREBRENOBRUINALVRTLAEFATIBEZRE, THEERRAEOTE
kil (BTN 27 v 7ORBRK, VY —FRIFER OB EEEEHS) CUrkike:
HIZOWTHRICHER LA LT, GCPESBIORD 2IZE S RVEEHET S,



3.7 EBREIOBAMIL
HEHIC L DERBEXHORES LR, FHRBEXBOERREENERMRED
FRESICHT 3 EEREZAD,
B, REFEE, BRSBEM - BRIGAHEY X b)) RITBEBRER BN 08
EWT, BREEXHOREFESICHTIHENELEOIBIXREHERAEL T35
A, REOMBIEBWTUREREXBHCRBELRITEEI LN TEEN, Bk
EIRE CEOEREENA S,

3.8 REMUILOBHMEBRICK DXZMFORE
AFEHFTCRITERNER TOBRRBPUXTORZIZS>VT, FHUTOAEZZHMIC
RBRL, AL/,
(1) ififmk, MERT~&EBOME
ERAEHEE H OV TIRZ 217 5 RRBHCH
RZOFBE
(2) ¥%%L, BRI &EKEOWA
BZETOIBICAVWE 774K (K—VaE@RE|L) . 774 VA, 72
NI 4
BRI R OSENLE S U < ik
RERUVHERD FE

4 BROBEOKFFICTRIAKNLGER

41 BRMEROIERR
BEIE LT 33 CEDETZ7ANABRTER L, BEFICEMTSEBNCER B 2Rk
T35,

42 RENBROBRS
(1) OB ERER
1) 34 OEDIZHVER LE=RMFAT7 A VFNIC, BEFICRAT 5 ERAERE K
15,
2) L@ DOREOBEE, 3.5 TEDEVATLAZHMATIHALERE. UTOHES
ML 3,
WEMAERTEED, BHRAT7ANAVFICELBD HRASAR T —FEREL., A#
B2 T — FEJBESFT S
UEEZHIETHZERAOBEICE LTI, ®EEZBLEXIRATEZS LS. @R
PDF ~DZE#R, BHMER~OEERARRAV—FOREXIIFHFEAKR, &
E%SMAARAEZ DVD-R S %2FHAT 5
3) BEEAFY Y LTBRMNERE LTRATIHEE, 430)DEDICHEVERER
LEICERT 5,
4) RF—2%#80BHAOEHR (F—8BX 2 [ARL2FEFRIINTIR/EE) %)
ERMNTRHAIE., ERIHMEEDNEBERMNT S, XL e-A—NE2RAVIHEITE
BRICERREEZ28DD, BELLRIYKERNERONEL ERIEESHEIEL



FREERT (BRHTEKONELERREENHEB LGOS  YRERAT
GEEHFme LTHAL, ERIHESESHE 2R, YBEmICHER A, BAIMEIX
B ERT, 12720, ZORETHoTHARNERLERALTS) .

2, H—HX 2 [ARLEFTHRRCPETI2BEH] Fo—BHERXIT>VWTESL
HEIXIIBAPMLELRAELTWABRE THoTH, UBHX T ERNICREST
ABICEROEBREZFB LB, BEAFAIXIIELZITREL TS,

5) RFRICERMRBBRICH L7 7 VIBXEERTHEORKEICKEREZ 5 X 5 IE
HOHAILEEEZTIHE (Bl : Word ODRFFRE Word2003 725 Word2013 {Z/3—
TaVvBEREYT B, Word 77 A V% PDF BT 5%) 12, ZEMBOHAARIC
EEMRRWE L 2HERT 5,

6) RAFBHEOHFEFIZBWT, LTORNREBAETHDZ LETHEBT S,
BZOBFHFVEROEREEmE L THATESZ L
BREZOMFEFPRZTINLBRBREEXHELERFLTWS L
BEOMFEFPRZTIN-HERBERIETE S LI ICEEH L. TOREERTE
LTWBHZ &

) BZOFIR
DeA—NVERAWAHE

ZiFIX, EICHIBVARN L AMBOLE, EET 5,

BR#%IT, ZFHF, TEREORFIZBWT, 420)0EDICHV, FEZRBERIET
IHORFEERT., 2. REZELXTOEAR. HOMZEAROZEHE ~EKT
bo

2) DVDREOREHEEEXHANZHE

BEDOVATLARREBEICL 6T, EL<HASHhIABEOHZHAMm B 2N LEE
TE, HERXLEZOCERVWEGEHEEL LT, DVD-REZHVWTRAT 5,
BRfid, Z4E, TEHEORFITBWT, 4.2Q)0EDIZHYV, FEZBERET
Di-HORHBERT,

3) 253U RERATLARAVAES

3 CHEFNLEROREEBLZISY FEVATAZAVWTESE TS, ¥ELE
ERIETDIEDORKLE LTV AT LAORE S 2 AT IHEE1% 3.5 i8R+ 3 2
L, EhLADEEIR, BTE, ZEEOTFIZEBNT, 420)DEDIZHE,
HERBERIETH1-DORBEZERT,

(3) BXOWKRBBERIET H-HDRE
BREHTHLHEMMEHR L LTRETIILHIE2TIE, TORZSOWMERBEENS
BEZEBRIETESL), 2OBZOFECKELT, UTOWTFhAMLXiZHEOFE%
AWT, ZOR&EERT,

1) eA—NCk3BZTOHRA
BEA-NRUBZIIHTHREEA—NVERET D
EE/ZEREZIERL, B2E, RTAK, BRTAZEZERTS
BESTRTENEZL2HERL, XHFICEKT S

2) DVDRHIZXBEZTOHESE
BEREHIBRMF SN BRI RZToORE (ERERNES) 2RFET5
EfHR/ZEMEERL, BEE, BZAFRF, BENEFLERTS



3) J5UFREVATA QSOREBEZBEALTHWARVHOD) ILXKA3BBZOHES
B ZEBEERL, B%H, BRZAR, BZENELZERTS

43 RENRBORE

(1) BRMESZERIIZHEL, BEOEKE LTREFETIHE

1) 32 CEDEFEERZHAV., BEREGOLHENERIZSWHIR, ZiB, ENBAX. ¥
BT R EOBIICTRET 5,

2) 35 ICHL L AR EAY—NR—X375 Y FE L RTFLA2HATIHE 2R
&, BHAHERKIINSATV— FEOMBEHERAHELHLC 3,

3) FIEDHFTIICRETIETII—RREELTIHE. ERXIIZHEBRNNBFESRHIC
mblenk )y, —RHEREBHME2EDEMNICHIET IS, MEIFHFEOBIICRTAF
TEAHHMERT S,

4) ERXBEZTHEL-ERMRRICEERLEL, EMMEKEH-ICERITIZETS
BRix, MASPRIETERZE SEEMBEOERAIBRHKOME 2HRFET S,

5) eA—NEAVWTEMABRKOBRT 2TV, THEL-EROESEE 3.5 cHiL~
BERERAY ——XiZ2 577 FEVRATF AMIBETIHAE, e A —NVORESE
X, e A —NVZEHECLHICABBRERY—1—XIE7 70 FEL AT LZHEED
RRERFET D, E-20R., YUBERARBREIBMFERATHE e-2—bEb
ETHRFT S,

(2Q) EHMEKEZERIIEHEL, #od LTRETIHSE
ZEL-EEAESREEFTE LTHAL, ERHOERLTOOHNINBTIIEEARN
LEmRo L, HilERET S,

() FECHERITZHEL, BREANRHRL LTRETIHS [(XA¥ v i L 2HR(L)
1) TOHFAOLMAE L HBIT & 3B ERCRER (200dpi. RGB256 #2H) THMm

PRA¥x v L, BERMEHRIERT S,

2) TOHmEERLEEBENTCHROBNINBERR—THHILERBOL XF*y
Li-EfE., EHAM, EENEORKFEMEMRL. HONCERHEHREFTEDOS
FRICIRTET B, 2P, 3.5 MR L-EEREHY— -39 FEV AT A
ICA¥ v LEEBNTRELRTFETIRSIR, YKAKBREAY——-XiX7 70
KB RATFL~DRFEEZ LT, AX Y VORERH|LTHILNTED,

3) RF¥F¥rLERFHZISVWTIE, To#ime Eik L - EROELHEOHHNERR—T
HDHZLERBL, LR 2)OBBREMERLEE, Ya by F—FIZLVBRWNART
REMOBTFRAIRER FETHIET S,

4.4 RENEBOWME
1) EHRHBHEERFETCHRE LAMBREL, BREEECREYHNEROFTEE
BBL-LT, RN TERVWHERR Y2 Ly —2AWEYEBRERSICLY,
B LATREART — & RRELRVWHETHET S,
2) HHMLARERT—ZBBELTVWRWI L, ElE, ZRA . T&A. WHES
EBriR&t s,



4.5

4.6

4.7

4.8

RO FP9TRVYR Y
REL-BERHOBHORTENEDhD Z LA, EHMMNICER 2 @EOLEEAY
V7 TEEETD, Ay 7y TIRBENERORGEECLOT SFEUNEARL
L. RIFLEEROBBREIC Ay 77 v TRNEED., BAXNREREMERD S5 X1EX
T 5,

BEPOBEATLEEO REER DR IZEG IR, KON ERBGOZAEIZEED S X,
Ry 27 v 7AW TEDT—HIZY AT 3,

Ry 27y 7ROV X M7 2#HMBELBRIX, £HEE. ZHEBF, ZB&ABITMEX, v 7
7o ZXIZY R M7 L-BREMEEE: TOBUMEELEETIFICLY, BERR—
ThHZ LEHERLERT S,

RESL-BRNEROBORBRELC T 7 UBRX (-3 L EELEL) ~0B
T

fh O WREAYRERIERICBIT LB/, 45 Ny 2 7y 7RGY R b 7RIk, KR,
BT L - BREAEEA ICME, BITL-ERNHETRE L BITMOERNERO NNy ¥ 2l
PUBTABICIYVAENRA—-THH I L2 WA LEREEET D, £, BITRICH
ROEELEHARBTROREMEA KD TVWRWI LERBLERZERT 5,

RHENRROER - AHLUBICLIMEFADORHt

Tof—, BE, BREAZALY AN YRSICL3REORIL, LERERE
$%% DVDR Bz T3 3, 750 FEL AT AL THRICHT S EORIEEZIRS,
7233, DVD-R %o THULT 35412, DVDR By 72 7 o AicliC, EBMRED
Bl— & R IR & 2R B,

AFREICHTOIHE
AFIEBIZE > THREZRET 551X, FICAKFERFONFICS>VWTERL, £OA
A, FYBRUEPELIRICRBRT D, 2B, 35 TEDDI IV FEVRTLEF
AT 3881, YHVRATLLHHAOFECHBTC OV THEEL, TONE, FEA
RUFEREL2RERT D,

B R

AFIEHIL. REERBUOROKRBALVETTIob0L L, KBBURICEKEEZR
FERICERT 5, 2L, ZEPOEBERICOWTHLEIZE U TEFRELZ AT
2bDETH,



ERFHE OERLIC T SRS FIRE  HIK

BBRFHREOERCIETISFL—= TR

EBREE (FBE) K4

Bilg

HBHA FUNE #8A

<¥¥E|A>
BEHEFRBEOENMERXIIZEHTIXE
1: fERR 2 : Xft
6 : BEFE 1: 8927 v7

WISBRTHEEMBER X ITZ MR 5 30
9: {ERR 10 : 22fF
14 : REJE 15: 99797

BEREEZARFZRARMERUIRET 5 30H

17 : {ERR 18 : Z&{F
22 : REIE 2: R 277
<ZEFHNE>

= 4: HFmMA¥y 5: R
8: YA LT

1 3% 12: HHEAX ¥ >~ 13 : 7%
16: VAT

9: ZHH 20: A X ¥ > 21 : RE
24: VAT

1 BBRFEHEOBRELICHIT S EMEN FIEDY
G RERT AEART= 2 TNE

2
3 : EEHA
4

: FOMAFESCHEET 33HH (ER/ES EHS)

XEABUAOBRREEALTHELIAGEL,
L, TOBSER. $TE. 2ERE. 2TESRBESATOEFREES RV,



